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VERIFICATION COUNTING CHEAT SHEET

g Extend to all Directly Count toward
Eligibilit j
gllilfty Status . Household members? | Certified? Verification sample?
Household Case # Application Free ' 'S : v
Paper -
A P . . Incomplete, must
pplications Homeless/Migrant/Runaway confirm with llaison

Foster Box checked Free

Income Application- Free Free v’ v

Income Application- Reduced Reduced v’ v’

Income Application- Paid Paid v’
Other* CNP Direct Certification Match o

Results (SNAP/TANF/FDPIR) e 4

CNP Direct Certification Match Fii _ v

Results (Foster, Migrant)

Notice to Provider (Foster) _ Free v’

Confirmed . :

Homeless/Migrant/Runaway Free v’

Liaison Lists

Head Start/Even Start Enrollment Erei o

Roster '

TANF Agency Letter Free v

FDPIR Agency Letter Free v

SNAP Agency Letter Free v
*If household completed an application prior to the child being directly certified, the application would be filed with all other directly certified applicatiorls
and not be included in the verification sample.
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STANDARD SAMPLE SIZE WORKSHEET

Standard sample size must be used by all LEA’s
unless the LEA qualifies to use one of the alternate sample sizes.

This sampling method is required if:
The preceding school year the Verification non-response rate was 20 % or greater
(See EM Part 8: E, F)

DPI will notify LEA’s in September of each year if they are required to do the
Standard Sample Size for Verification due to non-response rate of 20% or greater.

REQUIRED SAMPLE SIZE

Total number of all approved free & reduced-price applications on file
on October 1 :

X .03 Multiply by 3 percent (3%)

(ROUND all decimals up to next whole number) = to be verified
OR 3,000 applications whichever is less

Once the sample size is determined, applications are randomly selected first from the
error-prone applications. “Error-prone applications™ are those with reported income
within $100 monthly or $1,200 yearly of the free and reduced-price income eligibility
levels. (EM Part 8: A)

If there are not enough error-prone applications to complete the sample size, the remainder
of applications to be verified are randomly selected from all other applications until the
required number of applications are chosen. (EM Part 8: E)

Example: Must select at least one application: if 3% of total is less than one.

[.03 X 15 applications = .45 = verify 1 application]







